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1) Philosophy  
  
Stockland Primary Academy is committed to providing a full and effective educational experience 
for all pupils. We believe that if pupils are to benefit from education, good attendance is crucial. As 
an Academy, we do all that we can to ensure maximum attendance for all pupils. Any problems that 
prevent full attendance will be identified and addressed as speedily as possible.  
 
It is the policy of our Academy to celebrate achievement. Attendance is a critical factor to a 
productive and successful school career. Our Academy will actively promote and encourage 100 
percent attendance for all our pupils.  
 
Our Academy will give a high priority to conveying to parents and pupils the importance of regular 
and punctual attendance. We recognise that parents have a vital role to play and that there is a 
need to establish strong home-Academy links and communication systems that can be utilised 
whenever there is concern about attendance.  
 
If there are problems which affect a pupil’s attendance we will investigate, identify and strive in 
partnership with parents and pupils to resolve those problems as quickly and efficiently as possible. 
We will adopt a clearly focused approach aimed at returning the pupils to full attendance at all 
times.  
 
2) Objectives  
 
. To encourage full attendance and punctuality  
. To record and monitor attendance and absenteeism and apply appropriate strategies to minimise        
   its occurrence.  
. To acknowledge and reward a successful record of attendance.  
. To ensure a consistent approach throughout the Academy.  
 
 
 
3) Statutory Duty of Academies  
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The Education Act 1996 requires parents or guardians to ensure their children receive efficient, full-
time education, either by regular attendance at school or otherwise.  
 
Schools/Academies are responsible for recording pupil attendance twice a day; once at the start of  
the morning session and once during the afternoon session. An entry must be made in the 
attendance register for all pupils of compulsory school age who are on the school/Academy 
admission roll.   
 
 
4) Principles  
 
All children of compulsory school age (five to 16) should receive suitable education, either by 
regular attendance at school/ Academy or through other arrangements. If a child is registered at 
school/ Academy, parents/ guardians have the primary legal responsibility for ensuring that their 
child attends regularly.  
 
We will work towards ensuring that all pupils feel supported and valued. We will send a clear 
message that if a pupil is absent, she/he will be missed. We will consult with all members of the 
Academy community and the Education Welfare Service in developing and maintaining the whole 
attendance policy.  
  
We will encourage parents/carers to be actively involved in promoting their child’s attendance. We 
will ensure that all staff are aware of the requirements of the registration process and that they 
receive training on the Registration Regulations and the Law relating to attendance.  
 
Regular information will be sent to parents and pupils informing them of attendance rates and 
related issues. Promote positive staff attitudes to pupils returning after absence will ensure regular 
evaluation of attendance policy and procedures by Senior Managers and the Academy Governors.  
 
Consistent and vigorous monitoring and evaluation procedures will be in place.  
 
5) Procedures  
 
Registration.  
 
Registration is carried out by the class teacher at 8.50 am and 1:00 pm. The Receptionist/Principal 
will be informed of any absences by 9.15 am and 1:15pm respectively.  
 
Every Day of Absence  
 
If the Academy has not been made aware of the reason for a child’s absence by 9.15 a.m.  
on a day of absence, the Academy will contact the parent to ensure that the child is safe. Similarly, 
if a child is present during the morning session but is found to be absent without reason when the 
register is called after the lunch period, the Academy will make contact with those with parental 
responsibility by 1.15 pm to ascertain the reason.  
 
These arrangements do not remove the responsibility of the parents or guardians for ensuring that 
their child is delivered to the Academy or for advising of non-attendance.  
 
 
 
Parents should be encouraged to contact the Academy early in the day or as soon as they have 
decided that their child will not return to Academy in the afternoon to confirm that we are aware of 
the child’s absence. A record should be kept of the telephone calls or notes received and of the 
telephone calls made.  
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Authorised and Unauthorised Absence  
 
The Governors set a target for these absences annually.  
 
The Principal determines whether an absence is authorised or unauthorised.  
 
Examples of circumstances in which pupils are unable to attend school because of serious 
disruption to travel caused by: 
 
• a weather-related emergencies such as snow or flooding 

• a natural disaster, such as the impact on air travel of a volcanic eruption 

• a health-related emergency, such as restrictions on travel in certain areas related to a foot  
and mouth outbreak 

• travel disruption caused by the rationing or non-availability of fuel. 
 
If the Academy is unexpectedly closed due to inclement weather conditions, or for any other 
reason, all attempts will be made to inform parents via the Stockland calling tree, the website, 
Facebook and ParentPay email.  
 
 
  
Holidays during the Academy term 
 
Parents are advised in the Home/ Academy Agreement and Prospectus of the importance  
of punctuality and attendance. They are also advised that they should avoid taking children out of 
the Academy for holidays in term time, and that they must seek permission if this is unavoidable. 
They are made aware that the Principal reserves the right to withhold permission where exceptional 
circumstances are not self evident. 
 
If a parent decides to take their child out of the Academy during term time and this is unauthorised 
the following will happen: 

- The parents will receive confirmation in writing from the Academy that the request has not 
been authorised. 

- The relevant authorities will be notified (Devon County Council / the Education Welfare 
Officer) 

- The relevant authorities will follow due process as described here: 
 
https://new.devon.gov.uk/educationandfamilies/school-information/school-attendance/absence-
from-school-penalty-notices 
 
Absences due to Ill Health  
 
To prevent the spread of disease and thereby reduce the risk of causing other children to be 
absent, parents/guardians are requested to keep their children at home if they are unwell or have 
been sick during the night. They are also requested to advise the Academy every day of absence 
explaining the circumstances.  
 
Evidence of doctors or health care appointments may be required to authorise absence.  
  
Pupils with emerging attendance problems. 
 
Teachers should advise the Principal if they are concerned over any issues  regarding attendance 
and/or punctuality. The Principal will initially make an informal contact with the parent to discuss 
any concerns. Parents will receive a letter in accordance with Education Welfare Service guidance 
if their attendance falls below 90%.   
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If there continues to be a problem the Principal will send formal letters, invite parents to formal 
meetings and will contact the Educational Welfare Officer for further guidance.  
 
Education Welfare Service  
 
The Academy works closely to follow guidance issued by the Education Welfare Service and uses 
the support offered to improve attendance in the Academy and to challenge families over persistent 
absence. 
 
 
Next Review due June 2021  
 
 


